ESS FIRST TIME LOG ON INSTRUCTIONS

eTime works best in
Chrome

e ACCOUNT
ﬁSERVICE LSERVICE

] - SPORTAL

www.PASSHE.edu

Active Directory Account Self-Service Portal

Enter Your Account Information

Please select your university affliation.

www.sru.edu/offices/payroll O

Fassiiord \
Ex1

Forgoten Your Password?

>AYROLL ApREe

he Payroll Office is responsible fol btate 51T
mployees of Slippery Rock Univers Use

1€ links to the left to find pay sche

nportant payroll information. INQUIRE

Mansfield L

CLICK HERE “Forgotten/ ilersvile s v

AISSION STATEMENT .
Expired Password?”

Office of the Chancellor / Dixon University Center

PASSHE University Trustees

USERNAME: Your complete

e-mail address — always Create a new password
include @sru.edu using requirements listed.
Click “Change Password”

ACCOUNT

“SERVICE
H .
il ol click “Change Your Password”

INITIAL PASSWORD: your
six_digit date of birth

Password Change Requirements
* Paswwand can be changed only srce in 34 bours.

Panwand munt b4 st et § charsctars in laageh,

Welcome to the Active Directory Accoyn

Enroll Self-Service

All users should enrall their accounts for Spb#ervice prior ta using any applications ar sites provided by PASSHE. You must

Passward or Unlock Account. You gye®know your cureent password,

Change Password
Usa this toal to change your passward, You must know your current password,

Update My Info

Usa this toal to update your contact information, You must know your current password,

followed by Sru (MMDDYY)
(the “S” is capitalized)

For example: 070199Sru

Please login here

Sign in

User Name: |

Password: |

* Must ba dffarent than your prevea 3 paasvords
* ust not contala significant partion your wir mocount or full nee.

* Muiit Rave 3 &f the 4 cha

o hymarns ch

* Gpecial characier(sh, swch aa 153 % 5"

T Pasgad

Hres Paswand

Combirem Has Daavomnd




YOUR PASSWORD
HAS BEEN CHANGED.

V]

ACTIVE DIRECTORY-Your password has been changed
successfully.

Click where indicated

Click here to continue

and set up the self

a ® pappword reset seb-service: Resat paagvioed yourself wiban you forget i(LoeT wait fo

Welcome! This portal offers you the power of password self-service!

5 * Acceunt unlock self-pervice Unlock your scoount, whan 3z

Enrall now bo use thase laols! Clsk et

service tool. Use an

easy to remember pin
and challenge ques-
tions.

¥ leckad out of it

Helpful Information

For password issues call the HELP desk at: 724-738-4357

Pay statements are available on the “Employee Self Service” tab.
Click “Payroll” then “Online Pay Statement”.




