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Position Accuracy Certification (PAC)


The PAC form is used to communicate minor changes in position duties. Major changes in position duties require the submission of an updated job description. Minor changes may be noted directly on the PAC in the space provided. If no change in job duties has occurred, type “No Change” in the space provided. The supervisor is to complete and then return this form to Human Resources. 

___________________________________			________________________________
Name of Employee (Last, First, MI)				Class Title 

___________________________________			________________________________
Department							Division


List Changes in Duties in the Space Provided














I certify that the above job duties have been reviewed with me. If no duties are listed, then no new duties have been added. 

_________________________________			________________________________ 
Employee Signature						Date


I certify that the above job duties have been added. If no duties are listed, then no new duties have been added. 

_________________________________			________________________________
Supervisor’s Signature						Date


Return to Human Resources - hr-jobs@sru.edu
