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Bailey Library Display Case Guidelines
Bailey Library has display cases located on the first floor that are available for use by SRU faculty and students. All display case use requests must be approved in advance through the procedures described in these guidelines.
Qualifications for Use: 
Bailey Library personnel have the right to review all materials before they are exhibited. The Library will not accept displays which are judged illegal, offensive or inappropriate for an academic library setting. Displays that promote discrimination against persons or groups will be refused. Displays may not be for the solicitation of business or for profit. Exhibits must be displayed in a professional manner. In case of conflicting scheduling dates, these priorities will prevail:  1.  Library use, 2.  SRU faculty academic class use, 3. SRU student organizations, 4.  SRU organizations – or SRU sponsored groups.   
Granting of permission to display materials does not imply Library endorsement of content; nor will the Library accept responsibility for the accuracy of statements made in displays. The Library endeavors to present a broad array of opinions and a variety of viewpoints. 

Liability: The Library assumes no responsibility for theft, loss, damage or destruction of items exhibited in a display.
Setting up the Display: 
Exhibitors will be responsible for setting up and taking down displays. Exhibitors are also responsible for any needed supplies. Care must be taken to ensure displays do not damage the display cases. Displays must be contained within the display case.  Exhibitors will provide a printed statement giving the title/name of the display and the name(s) of the individual or organization sponsoring the exhibit. The library may also produce publicity materials or post information on its social media outlets regarding the display.
Taking Down the Display
The display must be taken down within three days of the end date for the reserved    display period and items must be removed from the library. If items have not been removed at the end of the display period and every attempt has been made to contact the group, library staff has the right to empty the case. Please note the library will not store display items indefinitely.

Reserving the Display Case: 
Requests for use of the display cases shall be submitted using the online form (link) and will be reviewed by Bailey Library personnel for approval/disapproval. Groups or individuals may request usage up to a one-month (30 day) display period. Depending on demand, the Library cannot guarantee that all requests, or requested time lengths, will be fulfilled. Conflicting time requests will be accommodated based on the above established priorities. All forms must be completed and signed before entering the approval process. 
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