How to Create an Employer Account in Handshake S"Ppﬁﬁye'?s?tf"

Payroll and Student

handshake

1 1)) https://app.joinhandshake.com/employer_registrations/new
2.) Complete the sign up information using your SRU email
3.) Click “Sign up"

i handshake Alrady have an

Sign up as an Employer One Trusted, Integrated Network

Recruit top students from over 750 University

First Name Last Name
partners

Linda Moore

Email Address (use your work email)

linda.moocre@sru.edu

Password Confirm Password

Phone Number

724-738-2234

Job Title

| Budget Manager |

Emplovment

2 4.) Select fields that closely represent the area you work in
5.) Click "Next: Employer Guidelines”

Welcome to Handshake

Already have

» Log In

Rich, Validated Data

Before continuing, we need a bit more info

Find the right fit across 8.5 million verified

student profiles
Tell us the ty, udents you wish to recruit

210k statistics students

350k marketing students

180k cyber security students

606060

Add your Alma Mater 450k sales students
Scheool Name Graduation Year
t s - 2019 -

(] My school is not listed, let me type my own

Add another Alma Mater

Next: Employer G ui

6.) Choose "No" for "Are you a 3™ party recruiter working on behalf of
another company?
7.) Click “"Next: Confirm Email”

Handshake Employer Guidelines

Millions of students place their trust in Handshake and the companies on our platform. To maintain that trust, all employers on Handshake
must agree to the following general guidelines, in addition to our Terms of Service

Be Accurate and Trustworthy: Tell the truth about K\

your company, your team and the jobs available. @

udent, keep it
ide a fair and equitable path fo

Be Fair: Do not discriminate based on ethnicity, Keep Student Info Confidential: Guard student

national onigin, religio naler, sexua /ﬂ\ information as IF it wers your own. Do not dise

orientation, disability or mil steran status or lack personal information without the prior consent of a
thereof. student

© ©

In addition, most career service centers require employers to abide by the full NACE Principles for Employment Professionals

Are you a 3rd party recruiter working on behalf of another company? Yes q)
 you have read the Privacy
Next: Confirm Email

Iso receive communication

4 8.) Sign into your email to confirm Handshake account
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How to Create an Employer Account in Handshake

5 9.) After confirmation, you will be directed to the screen below
10.) Enter your SRU email under "Employers & Career Centers” and

click “"Next”

. .
Signin
Students & Alumni

Please select your school to sign in

Please select you Ito v

Never logged in
extl

and we'll tell you what to

Employers & Career Centers
Please sign in with your email

SlipperyRock
University”

marcia kotek@snu edu

Isthisnatyou?

11.) Enter the password you created, Click "Sign In”

Welcome back,
Marica

Please enter your password to sign in.

[

Keep me logged in

7 12.) Request "Slippery Rock University"
13.) Click "Next: Connect to Schools”

i handshake

Help  Marica ~|

Step 3 of 4 - Join Company

Great! It looks like your company is already in Handshake.

You've selected Slippery Rock University Next: Connect to Schools

Are you a part of a division
within this company?

Mo problem. First j
company, and then you'll be

in this

able ta set up your division

within it.
Slippery Rock University
On-Campus Student Employment at Slippery Rock University Not your company?
Slippery Rock, Pennsylvania, United States | The email domain you used to

https:/www.sru.edu/offices/payrol

sign up with (@sru.edu) has
already been taken. Please
contact us for additional help

Unable to join?

14.) Click “"Next: Finish” do not connect to any schools; you will

already be connected to SRU

15.) An email confirmation will be received when your account is
approved; accounts will be approved at 10am and 3pm M-F

Hhadshoke e I

Step 4 of4-Connectwith Schools

0 Schools elected

B 5

Thank You for Signing up for Handshake!
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